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I. O6mue no0KeHHs

1. [lonoxenune 06 apxuse MKOVY «Munnepnunckas CII» pazpabotaHo B COOTBETCTBHH
npukazom PocapxuBa ot 31.07.2023 Ne 77 «O6 yreepxaeHun IlpaBun opranusanuu
XpaHeHHsl, KOMIUIEKTOBAHHMS, y4éTa M HCIIOJIB30BAHUS JOKYMEHTOB ApXHUBHOIO (hoHaa
Poccuiickoii @enepaiy M JpyruX apXMBHBIX JOKYMEHTOB B IOCYJIapCTBEHHBIX OpraHax,
opraHax MeCTHOIO CaMOyIpaBjIeHHs M Opranu3auusxy, npukazom Pocapxusa ot 11.04.2018
No 42 «O0 yTBepKJICHHH IPUMEPHOI'O T0JI0KEHHs 00 apXHUBE OPraHU3alum.

2. Apxus MKOVY «Munnepaunckas CII» (nanee — Apxus obpa3zoBaTe/IbHON OpraHu3alum)
BBICTYIIAET HCTOYHHKOM KOMILIEKTOBAHHA I'OCY 1apCTBEHHBIX, MYHHIIMIIATIBHLIX apXHBOB.

3. ApxuB co3/1aéTcs Ha [1paBax CTPYKTYPHOTO [101pa3ieIeHus, OCYIIECTBIAIOIECIO XPAHCHHE,
KOMILIEKTOBaHHE, Y4ET M MCIOJIb30BAaHUE JOKYMeHTOB ApxuBHoro ¢onnaa Poccuiickoit
deiepalivu, JOKYMEHTOB BpeMeHHbIX (cBbiie 10 JIeT) CpoKOB XpaHEHHs, B TOM YHCJIE I10
JUYHOMY COCTaBy, 0Opa30BaBILIUXCS B JEATEIbHOCTH OPraHH3alluM, a TakkKe MOATOTOBKY
JIOKYMEHTOB K Iepejaye Ha MOCTOSHHOE XpaHEHHE B rOoCyAapCTBEHHBIH (MyHHIMIIAIBLHBIH)
apXMB, HCTOYHUKOM KOMILJIEKTOBAHHS KOTOPOrO BBICTYIaeT oOpasoBaTe/ibHas OpraHH3alus.

4. ApxuB B CBOEI JIesTe/IbHOCTH pyKoBojicTByeTes PejiepaibHbiM 3akoHoM 0T 22.10.2004 Ne
125-03 «O06 apxuBHoM jneie B Poccuiickoil ®enepauun», dejepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®@3 «O06 obpazoBannn B Poccuiickoit ®ejepauun», HHBIMH
HOPMAaTHBHLIMH NpaBoBbIMM aktamu Poccuiickoii ®enepaunu, cyobekra Poccuiickoit
Oerepanun B chepe APXUBHOTO aena H JICJIOTIPOH3BO/ICTBA,
YCTABOM, JIOKQJIbHBIMM HOPMATHBHBIMH  aKTaMM M NpHKa3aMu  00pasoBare/ibHOH
OpraHU3alUy, HACTOSLIUM IOJI0KEHHEM.

I1. CocTaB 1I0KYMEHTOB apXHBa 00pa3oBaTe/IbHONH OpPraHu3alul

5. Apxus 00pa3oBare/ibHON OpraHu3alii XpaHuT:



a) JIOKyMEHTBI TIOCTOSHHOTO 1 BPEMEHHBIX (CBBILLIC 10 7eT) CPOKOB XpaHCHHMS, B TOM {HCIC
JIOKYMEHTBI 110 JTAYHOMY cocrasy, oOpazoBaBlIMECs B nesitenbioctn - MKOY
«Mungepnunckas CLD;

§) JOKYMEHTbI MOCTOSHHOIO XpaHeHHs W JIOKyMEHTbL 110 JAMYHOMY COCTaBY ¢onna(os)
opraHmauuﬁ-npenmeCTBeHHHKOB (1Ipu MX HAJIMUHH);

B) apXHBHBIC (OHJIBI THYHOTO MPOMCXOXKIeH s (IPH UX HAJTH4HH);
r) o 10JIB30BAHNA (apxuBa) (npu HATHYUH);

) CHpPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKyMeHTaM M Y4ETHBIC JIOKYMCHTBI ApxuBa
06pa3zoBaTeIbHOH OpraHu3alliH.

I11. 3axaun ApxuBa o6pazoBaTe/ILHOI OPraHH3AIMH
6. K 3ajauam Apxusa obpazoBaTe/ibHOH OpraHH3allii OTHOCHATCH:

6.1. Opranusanus XpaHCHHA JIOKYMEHTOB, COCTaB KOTOPBIX TPeyCMOTPEH [IYHKTOM 3
pacrosiero [Tomoxenus.

6.2. KommekroBanue — ApXuBa obpazoBaTelbHOH  OpraHu3aliy JOKYMEHTaMH,
06pa3oBaBLIMMHCSA B /ICATEIHHOCTH MKOY «Munzepmatckas CHI».

6.3. Yuir JOKyMEHTOB, HaXOSIIHXCH pa XpaHeHHHm B ApXHBC obpa3oBaTeIbHOMI
opraHH3allnu.

6.4. Vcrosib30BaHue JOKYMEHTOB, HaXOAIMXCA HAa XpaHeHHH B APXMBE oGpazoBaTeIbHOMI
OpraHH3alny.

6.5. TloaroToBKa ¥ CBOCBPEMCHHAA nepejaya JIOKyMCHTOB ApxusHoro (ponzia Poccuiickoi
desepaluy Ha NOCTOSHHOC XPAHEHHE B rOCY1apCTBEHHbIH (MYHMIMIIATbHBIH) aPXHB.

6.6. MeToiueckoe pyKOBOICTBO H KOHTPOJIb 32 (JOpPMHPOBAHHCM H odopmieHneM el B
CTPYKTYpPHBIX 110/1pa3/Ie/ICHIAX opraHu3anuu H CBOEBPEMEHHOM mepeiauei nx B ApxuB
oOpa3oBaTe/bHOMH OpraHn3alih.

IV. ®ynknun ApXuBa oBpazoBaTeILHOI OpraHn3aliH
7. ApxuB obpazoBaTe/IbHOM OpraHH3aliH OCYIIECTBISET CIIC/YIOIHE (DYHKLAH:

7.1. Opranusyer npuéM J0KYMCHTOB [HOCTOSSHHOTO ¥ BPEMEHHBIX (cebime 10 JIET) CPOKOB
XpaHeHHs, B TOM 4HCIC 1O JIMUYHOMY COCTaBY, 00pa3zoBaBIIMXCH B nesrenpHoctH MKOY
«Munepmanckas CllD», B COOTBETCTBHH C YTBEPHKAEHHBIM rpa)uKOM.

72. Bemer ydeT JOKYMCHTOB H donI0B, HAXOMAUMXCH  HA XpaHeHHH B ApPXHBC
oGpazoBaTe/IbHOH OpraHu3aLinH.

7.3. TlpeiacraBiseT B rOCY1apCTBEHHBIH (MyHHMILMIIAbHBIH) apXHB yuéTHblE CBEJICHHA 00
obBbEME W COCTABE XPAHALIMXCA B Apxuse oGpazoBaTe/IbHOM Opratn3aliy JIOKYMEHTOB



ApxupHoro ¢onna Poccuiickoit ®egepauuu M APYrHX apXHBHBIX JIOKYMEHTOB B
COOTBETCTBHU C MOPSAJKOM TOCYJapCTBEHHOIO Y4éTa [JAOKYMEHTOB ApPXHMBHOIO (oHaa
Poccuiickoit ®enepanyn.

7.4. CucreMaTH3MpyeT M pa3sMeIlacT JAOKYMEHTbI, IOCTYNAKLMe Ha XpaHeHHe B ApXHB
oOpasoBare/ibHOH  opraHM3auuu,  oOpasoBaBiumecs B JiesteabHocTH  MKOY
«Munnepaunckas CLL».

7.5. Ocy1ecTBISeT MOArOTOBKY U MPE/ICTABIISeT:

a) Ha paCCMOTPEHHE M COIJIacOBAHHE IKCMEPTHOH KOMHCCHH 00pa3oBaTeIbHON OpraHu3aluH
OIIMCH JIeJl NIOCTOSHHOTO XPaHEHHUs, BpeMEHHBIX (cBbilie 10 JieT) CpOKOB XpaHeHHs, B TOM
YHCjle 110 JIMYHOMY COCTaBy, a TaKKe aKThl O BbIJICJICHHH K YHHYTOXKCHHIO apXHUBHBIX
JIOKYMEHTOB, HE€ [OJ/UICKAIIMX XPAaHCHHIO, aKTbl 00 yTpaTe JOKYMEHTOB, akKThl O
HEHCIPaBHUMBIX [TOBPEXK/IEHUAX APXUBHBIX JIOKYMEHTOB;

0) Ha YTBEPKICHHE SKCIEPTHO-TNIPOBEPOYHOH KOMHCCHH YMOJHOMOYEHHOIO OpraHa
MCIIOJIHUTE IbHOM BiacTh cyObekTa Poceniickoit @enepanun B cdepe apXHBHOTO Jie/1a OIKCH
71e]1 HOCTOSIHHOTO XPaHeHHs!;

B) Ha coriacoBanue DIIK yrnoaHOMOYEHHOro opraHa HCIOJHHTEILHOH BiIacTH cyObekrTa
Poccuiickoii Menepanun B chepe apXHBHOTO Jiesia WK IOCYIaPCTBEHHOIO apXHBa CyObeKTa
Poccuiickoii  ®ejepanmd  (MyHHIMIQIBHOTO — apxuBa) B CIyyae HAJEICHHS  €ro
COOTBETCTBYHOIIMMH ITOJIHOMOYHSAMH OITHCH JIeJ1 110 JINYHOMY COCTaBY;

r) na cornacosanue DIIK ynosHOMOYeHHOro opraHa MCHOJIHHMTENBHOH BJIACTH CyObeKTa
Poccuiickoii ®enepanuu B cdhepe apXUBHOTO Jie1a MM FOCYAapCTBEHHOIO apXHBa cyObeKTa
Poccuiickoit  ®ejepanuu  (MyHUIMNAILHOIO — apXMBa) B Cllydae HAJEJIEHHUs]  €ro
COOTBETCTBYIOLIMMH ITOJIHOMOUYHSAMHU aKThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIIPABHUMBIX
NOBPEKACHHAX aPXHBHBIX JIOKYMEHTOB;

n) Ha yrBepikaenue aupexkropy MbOV 11O Ne 1 omucu aen mocTosHHOrO XpaHeHHs!, OIHCH
BPEMEHHBIX (CBbIIIE 10 JIET) CPOKOB XpaHEHHs!, B TOM YHCJIE OMKCH JIeJl 10 JIMUHOMY COCTaBYy,
aKThl O BBIZACJICHHH K YHHYTOKEHHIO apXMBHBIX IOKYMEHTOB, HE MOJICIKAIIMX XPAHEHHIO,
aKkThl 00 yTpare JOKYMEHTOB, aKThl O HEHCIIPABUMBIX TTOBPEKIACHHAX APXUBHBIX JIOKYMEHTOB,
yrBepKIA¢HHbIe  (cormacoBanuple) DIIK wnm  rocynaperBeHHeiM — apXuMBOM  cyObekTa
Poccuiickoit  @enepanuu  (MyHHIHMNAILHBIM - apXMBOM), B CIy4ae HAJIEJICHHS €ro
COOTBETCTBYIOUIMMHU MOJTHOMOYHSAMH.

7.6. OpranusyeT nepejady J0KyMeHTOB ApxuBHOro ¢omuma Poccuiickoii ®denepaiun Ha
NOCTOSHHOE XPAHEHHE B IOCY/IaPCTBEHHBIH (MYHHIUIIAIbHBIH) apXUB.

7.7. Opranu3syeT H IPOBOJHUT IKCHEPTH3Y LIEHHOCTH JIOKYMEHTOB BpeMeHHBIX (cBbite 10 ser)
CPOKOB XpaHCHHA, HAXOAUIMXCA HA XpaHEHUH B ApxuBe 00pazoBaresibHOM Opranu3aluy, B
nessix orbopa JOKYMEHTOB JUls BKIIOYEHHs B coctaB ApxuBHOro ¢ouga Poccuiickoii
Menepanu, a TakKe BbIABJICHHS JIOKYMEHTOB, HE MOJJIEKAIINX JalbHEHIIIEMY XPAHEHHIO.

7.8. IIpoBoauT MeponpuaTHs no 0OeCrneyeHnIO COXPAHHOCTH JJOKYMEHTOB, HaXOIAIHXCS Ha
XpaHeHHH B ApXuBe 00pa3oBaTe/IbHOH OpraHHu3alliH.



7.9. OpranusyetT HHQOPMHPOBAHHE PYKOBOJACTBA H pabOTHUKOB OpraHW3alMu O COCTABC H
coflepKaHAH JIOKYMEHTOB APXHBA oOpaszoBaresIbHON OpraHH3alHH.

7.10. WudopmupyeT moib3oBareiei 110 BOHPOCAM MECTOHAXO0MX/ACHHA  apPXHBHBIX
JIOKYMEHTOB.

7.11. OpranusyeT Bblaa4dy JOKYMEHTOB H Jel UL paboThl B YHTAILHOM (MPOCMOTPOBOM )
3aj1€ HJIH BO BPEMEHHOE MOJIb30BaHHE.

7.12. VicIIoNHseT 3anpockl NoJib30Bareiell, Bb1aéT apXUBHbIE KOMHH JIOKYMEHTOB. apXHBHBIE
BBITHCKH M APXUBHBIE CIIPABKH.

7.13. Benér yu€T MCIIONb30BaHMs JIOKYMCHTOB ApxuBa 00pa3zoBaTe/IbHOH OpraHH3alNH.

7.14. Cozpaér (oHJI 110JIb30BAHUA APXHBA o6pazoBaTelIbHO OpraHu3aliyi i OpraHusyer ero
MCITOJIb30BaHHE.

7.15. OcyllecTBIsET BEJICHHE CIPABOYHO-TIOMCKOBBIX CPEICTB K JIOKyMeHTaM ApXHuBa
obpazoBaTebHON OpraHA3alkH.

7.16. YuactByeT B pa3paboTKe JOKYMEHTOB IIKOJBI IO BOHPOCaM apXHBHOIO Jiena H
JIEIONPON3BO/ICTBA.

7.17. Oka3bIBaeT METOIMYECKYIO NTOMOLILB!

a) cayxbe  JIEIONPOU3BOACTBA obpazoparesibHOH ~ OpraHM3alli¥ B COCTaBJICHUH
HOMEHKJIATYPHI e, QOPMHPOBAHHHA H OGOPMIICHHH JIEIT;

6) CTPYKTYPHbBIM MOJpa3ieieHusM H paboTHHKaM oOpaszoBate/ibHOH OpraHu3alui B
[OAFOTOBKE JTOKYMEHTOB K Tiepeziate B ApXuB 00pa3oBaTe/bHOH OpraHu3aluy.

V. llpaBa ApxuBa 06pa30BaTe/ILHO OPraHH3aNHH
8. ApxuB 00pa30BaTe/IbHONH OpPraHu3aluK HMEET [TPABO:
a) upejcrapnsTh aupekropy MKOVY «Munnepmunckas  CIHI»  npeoxenus 10
COBEPLICHCTBOBAHHIO OPTaHHM3alliH XPAaHEHHs, KOMILICKTOBAHMSL, yuéTa M HMCIO/Ib30BaHHs

ApXHMBHBIX JIOKYMEHTOB B APXHBC o0paszoBaTe/IbHON OpraHH3alkH;

6) 3anpammBaTh B CTPYKTYPHBIX TOJpa3/Ic/ICHAAX oGpazoBaTe/IbHOH OPraHn3allnH CBE/ICHHA,
HeoOXoauMbIe /Ui paboThl ApXHBA;

B) 1aBaTh PEKOMEHIALMM CTPYKTYPHBIM 0/Ipa3/e/IeHHAM oOpa3oBaTeIbHON OpraHH3aLiH 110
BOMPOCAM, OTHOCSIIHMCS K KOMIICTCHIIMH APXHBa;

r) wuHOPMHPOBATH CTPYKTYPHBIE MOJpa3/CICHHA oOpaszoBaTesbHOH OpraHus3anuu o
HEOOXOMMMOCTH TIepe/ladn  JOKYMEHTOB B ApPXHB B COOTBETCTBHH C YTBEPKAEHHBIM

rpadguxom.



